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1. Starting Thesis      
Submission

1) Login to the Library Website

(https://lib.jnu.ac.kr)

2) 학위논문 검색/제출 Click

(dCollection)

https://lib.jnu.ac.kr/


2. Submit 
Dissertation

1) Login to dCollection website

2) Use the same ID and PW to 
sign-in to Portal

3) Click ‘Submit Dissertation’
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3. Personal Information Phase

1) After reading Private Policy

tick the ‘Agree’ option.  

2) Verify your personal information

and then move on to the ‘Next’ Step.



4. File Upload

1) Only “PDF” format can be 
uploaded.

※ doc or hwp file is not 
accepted

If your thesis is in document format 

(hwp, doc), you have to take 
additional steps to convert it to PDF 
format before submitting it.



5. Thesis Info 
Registration 

• In Thesis Info Registration Entry section, 
you will enter bibliographical information 
of your thesis.

• Refer to the Data Entry Guidelines 

for further information.

Please enter the exact information

by the guidelines on the following pages.

기본정보 : General information

목차 : Table of Contents

초록 : Abstract (English, Korean)

Tick all the checkboxes



5-1. Thesis Info Registration Guideline 

• Title : Enter your thesis cover title.
* Please copy the cover title from the word or PDF file and paste it to the title entry field.
* Please do not put a period(.) at the end of the title.
• Translated: Enter the translated thesis title as written on the abstract, title page, or cover.
* Please copy the title from the thesis file and paste it to the title entry field.
• Author: Enter author name as written on the cover.

• Subject (= Keywords) : Enter all the keywords in the order of written in all the abstracts.
• DDC : This field will be entered automatically when you select your department below.
• Abstracts : Use the “Add” button if you have more than one abstract.
• Specialty : Enter your detailed specialty. (* mandatory if you have)
• Page : Enter the number of the final pages in Arabic numerals. (e.g. ) 50(○), 50p.(X)



6. Copyright Usage 
Agreement

• If you choose to “Agree” the 

copyrights Usage Agreement, 

then proceed the next phase.

• If you choose to “Not agree”, 

then you must enter the “Reason”

for doing so and move on.

• If you have a proper reason, 

you can set the embargo period.



6-1. Copyright Usage Agreement-Setting Embargo

• If you have a proper reason, you can set the embargo period of full text service.

• Set the Original publication date –Separate settings

• Then you must enter the “Reason”.(e.g. Patent, Publication)



• You can set the copyright “Agree / Not agree” and embargo period.

[Agree] Your thesis can be publicly accessed through Chonnam University Library 
Homepage, RISS and other partners.

[Not agree] Your thesis can be accessed only within the Chonnam University IP.
Your thesis cannot be printed nor downloaded.
*When submitting online, you must write proper reasons for disagree.

(We do not accept Not agree)
[Setting embargo] 
Due to reasons such as patent application, the full-text access to your thesis 
be delayed for a certain period of time. If necessary, you can determine the date 
of the beginning of the public access to your thesis.

Things to Consider Regarding Copyrights



7. File Confirmation

1) File information

2) Click “Update file” 
for setting Bookmark



• Please copy the Contents from
the PDF file and paste it to the
Bookmark entry field.

• Set up the First page.

(The page where the Arabic 
numeral '1' page number starts)

• Click 'Modify'

8. Setting Bookmark



9. Online Submission Complete



1) Incomplete:  The  thesis  submission  was  not  correctly  completed.  Move  to  the 
detailed screen and select "Complete Submission."

2) Thesis Submission Received: The administrator is processing the submitted thesis. 

3) Thesis  Submission  Processed:  The  submitted  thesis  has  passed  administrator 
verification and is in the pre-service stage. You can print the "Copyright Agreement" and 
"Submission Confirmation.“

4) In Service: The submitted thesis is currently in service. You can find the thesis by searching.

5) Resubmitted: A returned thesis has been successfully resubmitted.

6) Returned: The thesis has been returned by the administrator for specific reasons. Check  
the  return  reason  in  personal  notices,  go  to  the  detailed  screen  of  the returned 
thesis in the submission history, modify the content, and resubmit.

11. Thesis Status


